
Ca    calanes Union High School District  MILEAGE  REIMBURSEMENT  

Employee Name 

Mailing Address 

Phone Number 

Site 

Date 

Current Rate Per Mile 

Total Mileage 

Total Reimbursement 

DATE STARTING LOCATION DESTINATION DESCRIPTION MILEAGE 

FUNDING SOURCE: 

Mileage reimbursement should be submitted every month.  Attach supporting document (Mapquest or Google Maps) confirming miles/trip. 

Primary Authorizing Agent (Supervisor) signature is required.  Once completed, forward to Accounts Payable - Business Services Department. 

Signed: _______________________________________ 
Employee Date 

Signed: _______________________________________ Signed: __________________________________ 
Primary Authorizing Agent/Date Secondary Authorizing Agent/Date 

Signed: _______________________________________ Budget Check: _____________   _____________ 
             Chief Business Official, Business Services/Date
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